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SPECIAL EDUCATION EVALUATION PROCESS








Referral for Special Education


(Develop internal procedures and timelines)





Initial contact with parent is through meeting or phone call





Provide parent with written notice if initial evaluation is refused








Information gathered from all team members on an individual basis by the Case manager. 


Parent(s) have right to request formal meeting.





Information gathered for evaluation Planning





Notice of Meeting


(Form 1)


Full Copy of Parental Rights


Develop Eval. Plan





Hold evaluation planning meeting


(EPT convenes without undue delay





Evaluation Plan is developed (Form 2)





Evaluation plan requires review of existing data only





Evaluation plan requires administration of tests or other evaluation methods





Send notice for Special Education Evaluation (Form 3).  If eval. Requires only review of existing data, no parental consent is required.  Parent can request formal testing on a re-evaluation.





Sent notice for Special Education Evaluation


(Form 3)


And


Consent for 


Special Education Evaluation


(Form 3a)





60 days begins from the date of form





60 days begins when consent is received by LEA





Conduct Evaluation





Notice of Evaluation Delay (Form 4) if evaluation not completed in 60 days.  Documentation of exceptional circumstances required.





Send Notice of Meeting (Form 1) Decide or review eligibility


Parent rights regarding eligibility





Meet to determine eligibility & write evaluation report





Conduct 


re-evaluation 


at least 


every


three years





Form 7 if there is disagreement between Parents and school








