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CHARLOTTE CENTRAL SCHOOL 

 

DISCIPLINE PLAN 

 

 

October, 2009 

 
 

Charlotte Central School’s Discipline Philosophy 
 

At Charlotte Central, we believe that all students and staff have the right to a friendly, cheerful, safe, and 

orderly environment.  We also believe that learning is a life-long process.  Part of that learning is focused on 

“the knowledge, skills, and behaviors necessary to become a competent, caring, productive, and responsible 

citizen.” (Charlotte Central School Mission Statement). 

 

The purpose of our school-wide discipline system is to provide an environment that promotes the academic and 

personal growth of all. The desired outcome is to nurture the development of self-discipline and of the ability to 

be responsible for one’s actions and choices.     

 

In order for our mission to be accomplished, parents must be active partners with the school staff.  Everyone 

must understand the behaviors we agree, as a school community, will lead us to achieving the mission.  All 

students and staff must be part of the process to develop the agreements, which will permeate our culture. 

 

What is PBS (Positive Behavior Supports)? 

 

PBS is a comprehensive 3-tired approach to implementing positive and consistent student discipline systems in 

schools.  PBS has been implemented in schools in the majority of states throughout the U.S.   A major advance 

in school-wide discipline is the emphasis on school-wide systems of support that include proactive strategies for 

defining, teaching, and supporting appropriate student behaviors to create positive school environments.  

 

Positive behavior support is an application of a behaviorally-based systems approach to enhance the capacity of 

schools, families, and communities to design effective environments that improve the link between research-

validated practices and the environments in which teaching and learning occurs.  

 

Our goal as we implement PBS at CCS is that all members of our school community will be able to: 

 

SHOW PRIDE IN CCS BY: 

 

 Respecting Yourself 

 Respecting Others 

 Respecting Property 
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SCHOOL-WIDE BEHAVIORAL EXPECTATIONS: 

 

 

 

 

Charlotte Central School Behavioral Expectations 
 

Behavioral 
Expectations 

 
CLASSROOMS 

 
CAFETERIA 

 
RECESS 

 
GYM/MPR 

 
HALLWAY 

 
BATHROOM 

 
BUS 

 

 
RESPECT 

YOURSELF 

 Do your best 

 Be on task 

 Be prepared 

 Eat your 

own food 

 

 Play safe 

 Dress for 

weather 

 Play fair 

 Do your best 

 Play safe 

 Walk 

 Be on time 

to class 

 Wash your 

hands 

 Flush 

 Follow safety rules 

 Stay in your seat 

and assigned area 

 Remain seated when 

bus is in motion 

 

 
RESPECT 

OTHERS 

 Help others 

 Stay in own 

space 

 Share 

 Use quiet 

voices 

 Let others 

join your 

table 

 Include 

others 

 Take turns 

 

 Play fair 

 Share  

 Include 

others 

 Use inside 

voices 

 Be 

mindful of 

traffic 

 Respect 

privacy 
 Use inside 

voices 

 Keep hands to 

yourself 

 Keep the aisle clear 

 Follow the bus 

driver directions 

 

 
RESPECT 
PROPERTY 

 Clean up 

 Take only 

what you need 

 Return 

materials 

 Clean up 

table 

 Stay seated 

until turn to 

leave 

 Clean up  

 Use 

equipment 

properly 

 Clean up 

 Use 

equipment 

properly 

 Admire 

art on 

walls 

 Clean and 

organized 

lockers 

  Clean up 

area 

 Report 

problems 

 Clean up 

 Respect the interior 

and exterior of bus 

property 
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Further Defined Behavioral Expectations for Specific School Areas  
 

In all areas of the school and at school events on or off school property students will SHOW PRIDE IN CCS BY: 

 Respecting Yourself 

 Respecting Others 

 Respecting Property 

Classroom: 

In addition to individual classroom rules developed by individual teachers and their classes, there are universal classroom rules: 

 Students will remain quiet during announcements. 

 Students will sit only on chairs, not other pieces of furniture. 

 Students will wear hats only outside of the school building. 

 Students will follow the guidelines for dress code. 

 Students will chew gum only off school property and busses. 

School Bus: 

 Students will sit in their seats with their feet in front of them, not in the aisle. 

 K-3 students will sit in the front, 4
th

 and 5
th

 graders in the center, and middle level students in the back of the bus. 

 Students will refrain from throwing things, fighting, or otherwise acting inappropriately. 

 Students will not carry dangerous articles such as knives, explosives, or firearms. CIGARETTES (OR ANY TOBACCO 

PRODUCTS), LIGHTERS, AND MATCHES ARE NOT TO BE BROUGHT TO SCHOOL BY ANY MEANS OF 

TRANSPORTATION. 

 Students will speak in regular pitch, without yelling and use only appropriate language.   

 Students will keep themselves completely inside the bus at all times.   

 Students will wait until the bus completely stops before getting out of their seats or trying to board. 

 Students will use the emergency exit for scheduled practices or real emergencies only. 

 Students will refrain from eating or chewing gum on the bus. 

 Students carrying ice skates or other sharp objects onto the bus will have guards on these objects. 

 Students will bring live animals to school only in private vehicles. 

 Students will contribute to the safety of all by not distracting the bus driver in order that s/he may pay attention to the road. 

 Students will be respectful to the driver and follow his/her directions. 

Library: 

 Students will follow all general school rules when in the library. 

 Students will keep the computer areas free from food or drink. 

 Students may have 5 books checked out at any one time 

 Students must be accompanied/supervised by an adult when in the loft. 

Gymnasium: 

 Students will “Play Hard, Play Fair, Nobody Hurt (emotionally or physically)”. 

Locker Rooms: 

 All school rules and policies apply. 

 Students will particularly respect each other’s personal space. 

 Students will use the furnishings for their intended use. 

 Students will ready themselves for physical education class, athletic activities, or other school activities as expeditiously as 

possible. 

Computer Lab: 

 Users will abide by the Internet Agreement. 

 Users will keep food or drinks out of the computer lab. 

 Students will be in the company of an adult supervisor at all times. 

 Users will adhere to Copyright laws. 

 Software will be installed with permission only. 

 Users will follow generally accepted computer etiquette. 

 Users will leave machines on the existing settings. 

Study Halls: 

 Students will have work or a book to read. 

 Students will be respectfully quiet. 

 Students will refrain from using personal stereos or games, i.e. video, boards, or card games during study hall.  

Auditorium: 

 Attendees will be a quiet, respectful audience. 

 Attendees will refrain from stamping their feet on the bleachers as an accolade. 

 Attendees will not leave during a performance unless there is an emergency. 
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 Attendees will use the restrooms and reenter the assembly only between sections of the performance. 

Playground: 

 General 

 Students will wear clothing that will keep them warm and dry while on the playground. 

 Students will slide only in the designated areas of the back hill. 

 Students will use ONLY roll-up sleds. 

 Students will not throw snowballs. 

 Students will stay at least 15 feet away from the building.  Melting and dropping ice and snow present a hazard. 

 Students will refrain from playing on snow banks. 

 Students will enjoy, but not jump off playground equipment, which is high above the ground. 

 Students will play tag on the grass, but not on or around the Kidbuilder. 

 Students will run in the fields, not inside the Kidbuilder. 

 Students will be careful: no hitting, kicking, pushing, or shoving anywhere. 

 Students will tell an adult if they see something dangerous. 

 Students will find another space in which to play, if one area becomes too crowded. 

 Students will leave rocks, sand, and on the ground. 

 Students will use words to solve problems, keeping their hands to themselves. 

 Students will tell recess supervisor and their teacher if they find themselves in a situation they cannot handle by themselves. 

 Students will refrain from jumping on or tackling other people. 

 Students will refrain from piggyback rides or chicken fights. 

 Students will wear shoes at all times. 

 Students will collect their belongings (clothes, balls etc.) at the end of recess. 

 Students will refrain from climbing on the backstops or soccer goals. 

 Students may play “Touch” football, not tackle.  

 One person is allowed per seat on the three-person bouncer. 

 Students will use jump ropes for jumping, not for tying people up. 

 Students will let the recess supervisor know if there is someone on the playground whom they have not seen before. 

 Students will let the recess supervisor know if they plan to use the walking path. 

Winter Sliding Hill: 

 Students will wait for an Assistant by the climbing wall structure, before going to the sliding hill area. The Assistant will lead 

the students over, to assess the conditions before the final go-ahead is given to slide. 

 Students will be respectful to all Assistants and other adults supervising the playground regarding any decisions made related 

to these rules.   

 Students will wear snow pants, boots, coats, hats and mittens or gloves on the sliding hill. 

 Students will use only roll-up sheet sleds.  

 Students will take turns with the school sheet sleds. If you have brought one from home, you may use it yourself, but are 

encouraged to let others ride on it with you. Please put your name on it with permanent marker. 

 Students will sit on sleds while sliding. 

 Students will use sleds only in designated areas.   

 Students will form lines at the top of the hill, at least 10 feet apart, and take turns going down the sliding path. On the hills by 

the school gym, sleds must be 6 feet apart. 

 Students will make sure the way is clear of other people before sliding down the hill. The students who went before you must 

be on their feet and off the sled path before sliding.   

 Students will walk back up the hill on the side and out of the way of the sliding path. 

 Students will be alert for sleds that veer off the sliding path, and get out of their way. 

 Students will go to the back of the line once they’ve returned to the top of the hill to wait their turn. 

 Students will refrain from getting in the way of others sliding.  

 Students will refrain from jumping onto a moving sled.  

 Students will refrain from making sled jumps.    

 The last student to use the sled will bring it back in. 

 Students will be directed to leave the sliding hill area if they do not follow these rules. The behavior of all students will help 

determine whether or not the sliding hill will be open in the future. 

Swings: 

 One student may ride at a time on a regular swing. 

 A maximum of three students may ride on a tire swing. 

 Students will sit on the swings and hold on with both hands. 

 Students will stop the swing in order to get off - not jump off the swing while it is in motion. 

 Students will swing forward and backwards, not side to side like “bumper cars”. 
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 Students will keep their feet out of the puddles. 

 Students will keep their feet inside the tire swing. 

Slide: 

 Students will come down the slide feet first and sitting only on the slide. 

 Students will check to make sure it’s clear before going down. 

 One person at a time will come down the slide. 

 Students will come down the slides, not go up them. 

 Students will not climb or hang on the slide. 

 Students will climb on the inside of the tunnel slide, not the outside. 

 Students will leave rocks on the ground, and not place them on the slide. 

Cafeteria: 

 Students will wait respectfully in line when entering the cafeteria. 

 Students will use a back entrance or the safety hall when entering or exiting. 

 Students should wash their hands before eating lunch. 

 Students will sit at assigned tables by team. 

 Quiet conversation is acceptable, no loud talking or noises. 

 Students will sit while eating. 

 Students will not take food out of the cafeteria. 

 All students will remain seated and raise their hands while seated if they need anything.  

 Students are not to get up and walk around without permission. 

 Students will remain in the lunchroom for their entire scheduled lunch period, unless s/he has written permission from an 

adult. 

 Students will pick up after themselves in a conscientious fashion.   

 After dumping trays, students will return to their tables and sit quietly until dismissed.  Students will recycle cans in the 

appropriate bins. 

 Students will be dismissed by the para educators by table. 

Hallways: 

 Students will walk quietly in the hallways, being respectful of the learning going on in the classrooms, staying on the right 

hand side when possible. 

Extra-Curricular Activities: 

 All school rules and policies apply. 

 Students should remain within the vision of the adult supervising the activity unless given specific permission from an adult 

to leave the area. 

Field Trips: 

 All school rules and policies apply. 

 In addition:  Students will stay with their chaperones. 

 Students will wear seatbelts when being transported in a private vehicle. 

 

Development of Alternative Settings or Programs 
 

Students, whose behavior requires placement in the Opportunity Room, will be subject to the disciplinary procedures required by the 

school board policy on discipline.  In general, a student may be sent to the Opportunity Room by the Principal or his/her designee for 

failure to immediately cease any misconduct that disrupts a classroom or other school setting.  An assignment will be of short 

duration, generally less than a full school day.  While in the “in-school suspension” section of the Opportunity Room, the student will 

be given sufficient academic work that s/he can do independently to allow him or her to successfully return to the classroom. 

 

The Opportunity Room will not be used when a student’s misconduct requires an out-of-school suspension,  except until a parent, 

guardian, or their designee can pick the student up from school.  The due process provisions of the school board policy on student 

discipline will apply to any suspension. 

 

Consistent Responses to Student Misconduct 

See Appendix C 

 

1. What are the obligations of responsible adults to respond to specific incidents of student misconduct? 

School staff members will respond to minor misconduct in setting over which they have supervisory responsibility such as 

classrooms, study halls, lunchroom by engaging in a continuum of responses as outlined on Appendix E.  Minor conduct 

generally includes conduct such as failure to remain on task in the classroom, failure to follow an adult’s instructions, and 

disrupting an activity by interrupting the teacher/responsible adult or other students.  Minor misconduct should not be referred to 
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administrators or the behavior specialist unless the student does not respond to a variety of strategies, which the 

teacher/responsible adult tries, or the behavior is persistent over a long period of time. 

 

Teachers, staff and other supervising adults must refer student(s) to the Opportunity Room for the following behaviors: 

 Abusive Language (including threats of harm) 

 Fighting/Physical Contact 

 Overt Defiance/Non-Compliance 

 Dress Code 

 Vandalism 

 Technology Violation 

 Harassment 

 Hazing 

 Bullying 

 Skipping Class 

 Alcohol/Drugs/Weapons 

 

Other violations of school board policies such as the possession of weapons, or the possession or sale of drugs or alcohol should 

be immediately reported to the Principal. 

 

2. How will school officials inform responsible adults of their responsibilities under the discipline system adopted by the 

school? 

The Principal will inform teachers and other responsible adults of their responsibilities under the school discipline program.  

When staff members are initially employed, they will receive copies of the staff and student handbooks, and will be instructed by 

the Principal or Assistant Principal on the protocols to follow when encountering student misconduct.  Prior to the beginning of 

each school term, in-service time will be devoted to the disciplinary responsibility of adults.  The Principal will be responsible for 

seeing to it that these events are planned and for allocating the appropriate funds from the school budgets or other sources, such as 

grants for this type of training. 

 

3. How will school officials inform parents and student about the school’s responses to specific types of misconduct? 

The Charlotte Central School Parent/Student Handbook will include a complete statement of the discipline policies of the school.  

Each family will be given a handbook at the beginning of the school year.  Each family who enters school after the beginning of 

the school year will also be given a copy.  Students will be asked to take the handbook home and review it with their parents.  

Parents will be asked to return a signed statement to the school indicating that they have reviewed the discipline section of the 

handbook with their children. 

 

4. How will appropriate training and instruction be provided to students on methods of conflict resolution, peer mediation, 

and anger management? 

The school will provide information to all students on methods of conflict resolution.  Everyday in every class, teachers use a 

variety of techniques to nurture the development of conflict resolution skills in students.  The developmental guidance program is 

a more formalized structure, which supports the development of these skills in planned classes of instruction and activities, or in 

small group meetings.  Some students receive training through a peer leadership program sponsored by the Connecting Youth 

group of Chittenden South Supervisory Union. 

 

5. How will the school inform parents about disciplinary actions involving their children? 

 Not every incident of misconduct warrants parental contact. The student’s teacher will contact parents when parental intervention 

is necessary, but intervention by an administrator is not warranted.  In addition, the Behavior Specialist will contact any parents, 

whose child is sent to the Opportunity Room.  The Principal or his/her designee will contact a student’s parents when the 

student’s misconduct requires disciplinary action by an administrator. 

 

When a student is subjected to a short-term suspension out of school, and it is necessary to send the student home before the end 

of a school day, the parents of the student will be contacted by telephone.  If a responsible adult will not be available to supervise 

the student at home, the student will be detained at school until the end of the school day.  Parents of a student who is suspended 

from school for 10 days or less will be offered an informal hearing with the Principal or his/her designee in accord with the school 

board’s discipline policy and state board of education rule.  Except in situations involving immediate threats to a student or 

others, or immediate threats to school property or the school environment, the informal hearing will take place prior to the 

suspension. 

 

Long term suspensions of more than 10 days or expulsions will be preceded by formal notice to parents and a hearing in accord 

with the requirements of due process as stated in the school board’s discipline policy and state law. 
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6. How will school officials respond to significant threats or crisis situations? 

At Charlotte Central there is a term called the 4Cs comprised of the principal, assistant principal, the behavior specialist, the 

Student Assistance Program counselor, the school counselors, and the nurse who would be considered our crisis response team 

that deals with student behavior. 

 

There is also a Crisis Management Team comprised of all of the above staff members, plus the head of maintenance, several 

classroom teachers, and the entire office staff.  We follow the protocols outlined in the “School Crisis Response Procedures” 

published by the Vermont School Board’s Association. 

 

7. How will the school respond to off-campus misconduct? 

School authorities may discipline a student for misconduct that does not occur on school property, on a school bus, or at a school 

sponsored activity where direct harm to the welfare of the school can be demonstrated.  For purposes of this plan, such 

misconduct will be referred to as “off-campus misconduct”.  When discipline for off-campus misconduct is necessary to protect 

the safety and well-being of other students, teachers, or school property or the student’s own physical or emotional safety, or 

when the misconduct has a direct and immediate tendency to subvert the authority of the school by encouraging disorder or 

insubordination, discipline up to and including suspension or expulsion for the remainder of the school year or up to 90 school 

day whichever is longer may be imposed. 

 

Examples of off-campus conduct that impacts on the school and may result in disciplinary action include, but are not limited to: 

 Possession, consumption or sale of illegal substances; 

 Harassment; 

 Hazing; 

 Criminal conduct; and 

 Violations of rules governing eligibility to participate in school sponsored activities. 

 

When suspensions or expulsions are imposed for off-campus misconduct, the same procedural safeguards will be afforded 

students as are afforded students subjected to suspensions or expulsions for misconduct at school or school sponsored activities. 

 

After consultation with the principal or his or her designee, a faculty activity sponsor or coach may make rules governing 

eligibility to participate in an activity.  Students may be required to show that they have discussed the eligibility rules with their 

parents or guardians prior to participating in an activity. 

 

Participants in school sponsored activities, members of athletic teams or clubs, and students planning to attend field trips may be 

barred or suspended from those activities or otherwise disciplined by school authorities for off-campus misconduct that violates 

the rules governing participation in those activities. 

 

8. What procedures will apply to misconduct resulting in suspension from school sponsored activities? 

A student who is barred or suspended from participation in school sponsored activities due to misconduct, but is not 

suspended from school, may appeal the adverse action to the principal.  The principal, or if the principal is not available, 

his/her designee, will discuss the circumstances of the action and the allegations of misconduct with the student, and if 

requested by the student or parent, with the student’s parents or guardian within 48 hours of the action.  The principal may 

ask others who have relevant information to be present for the discussion.  The suspension will remain in effect until the 

principal has discussed the incident with the student and explained his/her decision to the student. 

 

If the student is dissatisfied with the decision of the principal, the student may ask the superintendent to review the decision.  

Within five days of the request, the superintendent will provide the student and the student’s parents or guardian with an 

opportunity to present their version of the incident in question, and may also solicit relevant information from others who 

may have knowledge of the allegations of misconduct or of the factors that should be considered in deciding whether the 

action should be upheld.  The superintendent will explain his/her decision to the student as soon as possible after meeting 

with the student, and will provide a written decision if requested to do so by the student or the student’s parents or guardian.  

Unless otherwise determined by the superintendent due to unusual circumstances, the action will remain in effect until the 

superintendent makes a decision.  The superintendent’s decision will be final. 

 

 OPPORTUNITY ROOM: 

The Opportunity Room is a private, centrally located space in the building for our behavior specialist to work with students who are 

having difficulty with school behavior expectations. Students who have ongoing difficulties following reasonable directions after 

warnings and/or redirection will be referred to the Opportunity Room to work towards changing the inappropriate behavior. Behaviors 

that will automatically require a referral to the Opportunity Room include (but are not limited to): 
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Major Problem Behaviors: 

 Abusive Language (including threats of harm) 

 Fighting/Physical Contact 

 Overt Defiance/Non-Compliance 

 Dress Code 

 Vandalism 

 Technology Violation 

 Harassment 

 Hazing 

 Bullying 

 Skipping Class 

 Alcohol/Drugs/Weapons 

 

The following Minor Problem Behaviors are initially dealt with by the supervising adult.  See Appendix C. 

 

Minor Problem Behaviors:   

 Inappropriate Language 

 Physical Contact 

 Defiance/Non-Compliance 

 Disruption 

 Dress Code 

 Property Misuse 

 Tardy 

 Technology Violation 

 Gum Chewing 

 

A student referred to the Opportunity Room will work toward determining a cause or precipitating factors for the behavior. Depending 

on the nature of the behavior, other individuals may be included in the processing of consequences. This may include parents, 

administrators, school counselors, teachers, or other staff as needed. The student will complete a written Success Plan to determine 

how to change the behavior and the consequence(s) if the behavior reoccurs. The plan will be signed by the student, behavior 

specialist, and the referring staff member, and will be filed in the Opportunity Room. The student and/or behavior specialist will also 

call the student’s parent to report the incident.  

  

Some behaviors will also result in a Tolerance Timeout. A Tolerance Timeout is an opportunity to have a trained individual help a 

student understand how his/her behavior was inappropriate, what caused him/her to act that way, and how to be able to get his/her 

needs met using more appropriate alternatives. The process requires discussion, at times some investigation, problem-solving and 

appropriate consequences. Students are expected to make up the class work they missed as a result of their removal from class. 

  

Opportunity Room Protocol: 

1. A Discipline Referral Form is filled out by a teacher/staff member when there is a major or minor violation of school 

expectations.  

2. The Behavior Specialist will receive the report and will look into the situation as appropriate.  

3. If an infraction of a school expectation has occurred, the student(s) will process the incident (typically with the Behavior 

Specialist) and work toward determining the cause of the behavior(s) and formulating positive behavior goals.  

4. In the case of Major problem behavior, the student(s) and/or the Behavior Specialist will call the parent(s) to communicate 

about the incident.  

5. If the student’s consequences include a Tolerance Timeout, this may take place immediately after the planning process or will 

be scheduled for a later time. 

6. The student will return to class. 

7. The Behavior Specialist will update the referring staff as soon as possible, including the student’s teacher/support group.  

Additional staff who have a need to know will be notified.  If a student has been referred multiple times to the Opportunity 

Room, the appropriate School Counselor will be consulted.    

8. Copies of the student’s goals will be shared with BOTH the referring adult and the Teacher/Support group. 
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Appendix A:   Discipline Referral Form 

CCS Discipline Referral Form 
Student: ______________________________    Referring Staff: ______________________________     
 

Grade:  Pk     K      1     2     3     4     5     6     7     8          Time: _________a.m./p.m.         Date: ______________ 
                                     (Circle one) 

LOCATION: 
          Classroom          Playground/Recess          Cafeteria         Bus          Hallway          Library          Bathroom                        
           
          Arrival/Dismissal          Assembly/Field Trip          Locker Room          Other: ________________________ 
 

PROBLEM BEHAVIORS: 

MINOR: 
          Inappropriate Language          Physical Contact          Defiance/Non-Compliance          Disruption 
 

          Dress Code          Property Misuse          Tardy          Technology Violation          Gum Chewing 
 

          Other: __________________________________                        
 

MAJOR: 
          Abusive Language                     Fighting/Physical Contact          Overt Defiance/Non-Compliance           
         (including threats of harm) 
 

          Dress Code          Vandalism          Technology Violation          Harassment 
           
          Hazing                   Bullying              Skipping Class          Alcohol/Drugs/Weapon     
      
          Other: __________________________________  
 
 

POSSIBLE MOTIVATION: 
          Obtain Peer Attention          Obtain Adult Attention          Obtain Items/Activities          Avoid Peer(s) 
     
          Avoid Adult(s)          Avoid Activity/Task          Don’t Know          Other: _________________________           
 

 

OTHERS INVOLVED: (List others involved on the back of this form) 

          None          Peer(s)          Staff           Teacher           Substitute          Unknown          Other: ____________           
 

 

 

ADMINISTRATIVE DECISION: 
          Success Plan          Loss of Privilege          Conference with Student          Parent Contact/Conference 
           
          Tolerance Timeout          Individualized Education            Detention: Lunch/Recess/Afterschool         
 

          Bus Suspension (# of Days: _____)         ISS (# of Days: _____)          OSS(# of Days: _____)       
 

          Restitution          Other: __________________________     
 

ACTION ALREADY TAKEN:                                                                                                                         Internal Use Only: 

                                                                                                                                                                                                                      SWIS 

            Verbal Warning          Assigned Quiet Time         Alternate Seating          Other: ___________       PHOTOCOPY                                                                                                            
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Appendix B:  Success Plan: 

 

Success Plan 
 

Name: ______________________________________    Date: ______________________ 

 

 

What is the problem?  (What I did that is against the school expectations…) 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

 

What triggered my behavior?  What did I want?  (I chose this because I wanted…) 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________  

 

What will you do next time to keep this from happening again?  (I will…)   **Provide a list of strategies** 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

 

What positive action(s) will you take to make things right with the people involved?  (I will…) 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

 

If I continue to choose this rule violating behavior, I will earn the following consequence(s): 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

 

……………………………………………………………………………………………………………………… 

 

By signing below, I commit to the positive steps and strategies written in this plan. 

 

 

Student Signature:________________________________________ 

 

 

Behavior Specialist: _______________________________________ 
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Appendix C:  Three Level System 

The Three Level Discipline System recognizes that consistent adult responses to low-level challenging behaviors (e.g., non-compliance, disruption, etc.) produces a positive school 

climate in which more serious infractions will be minimized. 

 

Built on the prerequisite adult skills and system supports, the Three Level System is an explicit protocol to be used by adults when reacting to student misconduct.  It does not 

include an exhaustive list of every student infraction followed by concrete consequences.  Instead, a range of student behavior is followed by appropriate adult responses with 

discretion based on the type of behavior.  The Three Level System assigns responsibility for handling different levels of student behavior to specific adults. 

 

For Level Two and Three Behaviors, please report them to: 

 Mike DiNicola, Behavior Specialist Charlotte Central School 408 Hinesburg Road Charlotte, VT  05445 802-425-6673 

Charlotte Central School Consequences 

Level One Behaviors- 

Teacher/Team 

(Minor) 

Level Two Behaviors- 

Teacher/Behavior Specialist 

(Major) 

Level Three Behaviors- 

Behavior Specialist/Administration 

(Major and/or Illegal) 

Behaviors: 
 

 Inappropriate 

Language 

 

 Physical Contact 

 

 Defiance/Non-

Compliance 

 

 Disruption 

 

 Dress Code 

 

 Property Misuse 

 

 Tardy 

 

 Technology 

Violation 

 

 Gum Chewing 

 

Range of Responses 

and/or Consequences:* 
 

 Positive      

     Encouragement 

 Redirection 

 Relocation in class  

 In-class time-out 

 Relocation to \       

      alternative setting 

 Parent  

     communication 

 Parental  

      involvement 

 Opportunities for 

recognition       

 Work completion  

      during free time 

 Loss of privileges 

 Restitution 

 Documentation in the         

     Opportunity Room 

Behaviors: 
 

 Include all Level One 

Behaviors that 

intensify  

 Abusive Language  

(including threats of 

harm) 

 

 Fighting/Physical 

Contact 

 

 Overt Defiance/Non-

Compliance 

 

 Dress Code 

 

 Vandalism 

 

 Technology Violation 

 

 Skipping Class 

 

Range of Responses 

and/or Consequences: 
 

 Referral to the 

Opportunity Room 

and/or Administration 

 Success Plan 

 Parent Notification 

 Loss of privileges 

 Tolerance Timeout 

 Detention 

 Lunch 

 Recess 

 Afterschool 

 Individual Education in 

the area of the violation 

 Failing grades 

 ISS 

 OSS 

 Restitution 

 

Behaviors: 
 

 All Level Two 

Behaviors that 

intensify 

 

 Alcohol/Drugs/Weap

ons 

 

 Harassment 

 

 Hazing 

 

 Bullying 

 

 Serious damage to 

property 

 

 Serious  physical 

aggression 

 

 Chronic violation of 

school expectations 

 
 

Range of Responses 

and/or Consequences: 
 

 Referral to Opportunity 

Room and Administrator 

 Inter-agency referral and 

planning 

 Home/School 

communication, 

coordination and support 

 Individualized Education 

 Failing grades 

 ISS  

 OSS  

 Expulsion 

 Consideration for 

placement in alternative 

program 

 Restitution 

 

 

 
* Range of Responses and/or Consequences differ depending on the individual case and may include but are not limited to the above listed 
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THE CRISIS DEVELOPMENT MODEL OF THE CRISIS PREVENTION INSTITUTE 

 

The Crisis Prevention Institute, as part of its training “Nonviolent Crisis Intervention” describes the four stages of student misbehavior 

and suggests adult responses to each.  The following chart extracted from the Nonviolent Crisis Intervention training program 

describes the stages and is intended to guide the skills of educators for using the Three Level System. 

 

Crisis Development Staff Attitude 

1. Anxiety – a noticeable increase or change in behavior, 

e.g., pacing, finger drumming, wringing of the hands, 

staring. 

1. Supportive – an empathic, nonjudgmental approach 

attempting to alleviate anxiety. 

2. Defensive – the beginning stage of loss of (student) 

rationality.  At this point an individual often becomes 

belligerent and challenges authority. 

2. Directive – an approach in which a staff member takes 

control of a potentially escalating situation by setting limits. 

3. Acting Out – the total loss of control which often results 

in a physical acting out episode. 

3. Nonviolent Physical Crisis Intervention – control and 

restraint techniques used to safely control an individual until 

he can regain control of his behavior.  These techniques 

should be utilized as a last resort, when an individual 

presents a danger to self or others. 

4. Tension Reduction – decrease in physical and emotional 

energy which occurs after a person has acted out, 

characterized by the regaining of rationality. 

4. Therapeutic Rapport – an attempt to reestablish 

communication with an individual who is in the tension 

reduction state. 

 

In-Service Preparation for Implementing the Three Level System 

The Three Level System requires a common approach by all adults who interact with students.  Differing levels of preparation are 

required, depending on the specific roles of responsible adults.  For example, bus drivers and cafeteria staff should have a basic 

understanding of the system, while members of a crisis team should receive intensive preparation in order to implement crisis 

procedures. 

 

School employees and other adults responsible for the supervision of students should receive annual in-service training on behavior 

management and de-escalation strategies, using the school’s discipline system and related strategies for engaging students.  The 

school’s discipline plan should make the principal or another staff member responsible for planning the necessary in-service programs 

and participation must be required of all responsible adults.  In-service programs should include the following components at beginner 

and refresher levels. 

 

A. Emotional Self Regulation Strategies for Adults 

When interacting with students who display aggressive behavior, it is not uncommon for adults to be provoked into mirroring the 

behaviors of the students.  For example, if a student raises his voice, an adult might respond by raising his or hers.  This reaction will 

often result in an escalation, rather than a reduction, in the aggressive behavior. 

 

Adults must learn how to monitor and regulate their reactions to student misbehavior.  This skill is a prerequisite to successfully 

responding to aggressive student misconduct.  In order to respond successfully, adults must understand the following concepts: 

 The cycle of student/teacher conflict 

 Self regulation strategies 

 Why adults become counter-aggressive 

 

B. Principles of Behavior Management 

Once a responding adult has successfully regulated his or her own behavior, he or she will be able to lead the student back to task by 

discontinuing the rule-breaking behavior quickly. 

 

Included among the behavior management strategies employed for this purpose are: 

 Supportive and directive teacher behaviors and when to use each 

 Effective communication 

 Physical proximity to student 

 Providing student choices 

 Understanding of how and when to access back up supports 

 

C. Using System Supports 

It is imperative that all staff are both familiar with the school-wide discipline system and understand their role in interacting with 

students who violate school rules regardless of where the violation takes place.  Staff are equally responsible for monitoring behavior 

outside of the classroom and checking misbehavior that happens in their presence. 
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Occasionally, an adult’s intervention with a student will be ineffective or may escalate the situation even further.  These are occasional 

inevitable consequences of the adult – student relationship.  At a certain point when adult intervention is not effective in de-escalating 

the student’s behavior, the adult, will need to rely on system supports to be effective.  All adults must understand when and which 

supports to use. 

 

These supports include: 

 Guidance and school counselor referral 

 Involvement of administrative staff 

 Crisis response team 

 Out of classroom spaces 

 

Note:  It can be equally ineffective to use such supports either too early or too late.  The Three Level System explains when to use 

each of the above interventions. 

 

D. Communication Strategies for Changing Student Behavior 

Student misbehavior is often driven by intense emotional reactions to events in the student’s life.  Sometimes these events happen in 

school and sometimes during other parts of the student’s day. 

 

Regardless of the sources of the emotions, it is critically important for the student to understand how her/his behavior is driven by 

his/her feelings.  To gain this understanding, students need opportunities to process their behavior with adults as soon as possible after 

the rule infraction and if possible with the adult in whose presence the behavior occurred.  This requires skills on the part of the adult 

that can guide the student to discover that his/her behavior is self-defeating and ultimately interferes with the student’s success. 

 

Life Space Crisis Intervention (LSCI) is one strategy used by adults to help students change their behavior.  Largely a counseling 

strategy, LSSCI can be used by any adult with students who are at a point in their cycle of misbehavior in which they are ready to 

interact positively with an adult.  This student interview (LSCI) is best accomplished by the adults in whose presence the behavior 

occurred as soon as the student’s intense emotions have drained off.  For some students this may be immediately after the behavior 

while others will need some time to pass before they are ready.  Sometimes effective interviews can be accomplished in minutes; 

however they often require longer periods of time.  Therefore, adults will need both the interview skills and the strategies for devoting 

the time to conduct the interviews. 

 

Experienced practitioners are available throughout the state to provide training in the foundations of LSCI through twelve hours of in-

service or a complete three-credit course taking forty hours to complete.  For more information about LSCI, as well as other training 

opportunities, contact Richard Boltax at 828-5125 or Ruth Hamilton at 656-4031. 

 

When a pattern of inappropriate behavior develops, a student may be referred to other school supports, such as the Educational 

Support Team, counseling services or participation in social skills training.  If there are indications that a student is disabled and in 

need of Special Education or requires accommodations or modifications for participation in school activities, a referral to determine 

the individual needs of the students should be made.  If the student is already eligible for Special Education, disciplinary procedures 

will be consistent with the requirements of the IDEA and corresponding state regulations. 

 

The appropriate school personnel should consider the following supports when a pattern of misconduct is present: 

 Functional Behavioral Assessment 

 Behavior Intervention Plan 

 

Plan may include: 

 Positive behavior supports and accommodations 

 Modifications or accommodations to regular discipline system 

 Individual Behavior Plan that substitutes for or builds on the regular discipline system 

 Placement outside the regular classroom 

 Resource Room 

 Special Class 

 Alternative Class Programs 
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 CODE F1 

STUDENT CONDUCT AND DISCIPLINE    
It shall be the goal of the Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, 

Williston and Champlain Valley Union) to establish an orderly school atmosphere that is positive and encourages learning. Discipline 

within the school community is based on mutual respect. We believe each individual is responsible for his/her actions.  

The principal(s) or his/her designee(s) shall be responsible for developing a discipline plan in accordance with Act 113 and carrying 

out discipline procedures conforming to the following guidelines. Basic rules of student conduct will be stated in a student handbook 

and distributed to all students. Disciplinary action, suspension or expulsion of students for misconduct occurring during any school-

sponsored activity shall follow due process requirements. 

 

1. The principal(s) or his/her designee(s) may assign a student to in-school detention for up to 10 consecutive days. The 

educational program of a student assigned to in-school detention shall be continued to an extent determined to be feasible and 

appropriate by the principal(s). Students assigned to in-school detention should be provided with a reasonable opportunity to 

complete academic assignments and to benefit from counseling or related activities designed to bring about an improvement 

in their behavior.  

 

2.  A student who poses an immediate danger to persons or property or a significant threat of disrupting the academic 

process of the school shall be removed from the school or to a place within the school determined by the principal(s), 

superintendent or their designee(s) to be sufficiently secure to ensure the safety of students and school personnel and the 

continuation of the academic process. The superintendent, principal(s) or their designee(s) shall notify a parent or guardian or 

other responsible person designated as an emergency contact by the parent or guardian of a student who is removed from 

school without undue delay. If the parent, guardian or other responsible person designated as an emergency contact by the 

parent or guardian cannot be notified, the student will be detained at school or at another safe and secure setting for the 

remainder of the school day.  

 

No student will be removed from school for more than the remainder of a school day unless the student and his or her parent 

or guardian is given an opportunity for an informal hearing pursuant to paragraph 3 of this policy. When immediate removal 

of a student is necessary prior to a hearing, the hearing shall be held as soon as possible following the removal.  

 

3.  The superintendent or principal(s) may suspend a student from school for a period of 10 days or less for violations of school 

rules. A short-term (10 days or less) or long-term suspension or expulsion may be imposed for misconduct not on school 

property, on a school bus or at a school-sponsored activity where direct harm to the welfare of the school can be 

demonstrated. Prior to such a suspension, the student and his or her parent or guardian shall be given an opportunity for an 

informal hearing with the principal(s) or his/her designee(s). The student and his or her parent or guardian must be given 

notice of the charges, an explanation of the evidence against the student, an opportunity for the student to tell his or her side 

of the story, and a decision in writing to the parent or guardian.  

 

4.  The superintendent or principals(s) may suspend a student for more than 10 days but for a fixed period of time, for 

misconduct when the misconduct makes the continued presence of the student harmful to the welfare of the school. 

Long-term suspension must be preceded by notice and formal due process procedures, including the opportunity for a 

hearing before the Board. The student and his or her parents or guardian must be notified in writing of the date, time and 

place of the hearing and given an opportunity to present evidence, to cross-examine witnesses, and to be represented by 

counsel and to receive a written decision. The notice shall also include a statement of the rule infraction(s) alleged, the 

potential consequences of the hearing, and a summary of the evidence to be introduced at the hearing.  

 

5.  The superintendent or principal(s) may recommend for expulsion any student whose misconduct makes the continued 

presence of the student harmful to the welfare of the school. A student may be expelled only after a majority vote of the 

Board supporting the recommendation of the superintendent or principal(s), preceded by notice and a due process hearing 

conforming to the requirements set forth in paragraph 4 above.  

 

6.  Special Education Regulations developed by the Vermont Department of Education shall apply in the case of a legal pupil 

who has a disability or is suspected of having a disability and is eligible or may be eligible for special education.  

 

1. Regulations developed by the Vermont Department of Education shall apply in the case of a legal pupil who is or may be a 

qualified individual with disabilities under Section 504 of the Rehabilitation Act of 1973.  
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 Date Warned Date Adopted 

Chittenden South Supervisory Union  6/6/2003  6/18/2003  

Champlain Valley Union High School  7/3/2003  7/14/2003  

Charlotte School District  7/11/2003  7/22/2003  

Hinesburg School District  7/11/2003  7/22/2003  

Shelburne School District  6/27/2003  7/9/2003  

Williston School District  8/1/2003  8/20/2003  

 

Legal Reference(s):  16 V.S.A. §1161a, et seq.; Individuals with Disabilities Education Act of 1973; Section 504, Rehabilitation 

Act of 1973; Vermont State Board of Education Manual of Rules & Practices §4311, 4312 

 

Cross Reference(s):  Interrogations or Searches of Students by Law Enforcement; Officers or Other Non-School Personnel (F5); 

Search and Seizure Relating to Students (F4); Substance Abuse Policy (F9)  

************************************************************************************************************ 

CODE F2   

BUS DISCIPLINE    

Policy   
It is the policy of the Chittenden South Supervisory Union and its member school districts’ (Charlotte, Hinesburg, Shelburne, 

Williston and Champlain Valley Union) boards to provide a safe environment on school buses transporting students to and from 

school and school activities and to maintain student discipline policies.  

 

Administrative Responsibility 

Maintaining student control on the bus is a primary responsibility of the driver. Unmanageable behavior will be reported to the school 

principal. Parents will be notified at the discretion of the principal.  

 

Student Behavior   
• In the event a student is denied transportation privileges for a period of time, parents will be given notice.  

• Following procedures established by the superintendent or designee, a student may be removed from the bus when:  

1. A student’s behavior represents a serious immediate threat to the health and safety of fellow passengers and/or the driver; 

and/or  

2. When removal of the student will not endanger the health of fellow passengers or the driver; and/or  

3. When removal of the student will not endanger the student’s health or safety.  

 

 Date Warned Date Adopted 

Chittenden South Supervisory Union  12/30/2005  1/11/2006  

Champlain Valley Union High School  1/25/2006  2/8/2006  

Charlotte School District  1/27/2006  2/7/2006  

Hinesburg School District  1/25/2006  2/8/2006  

Shelburne School District  1/25/2006  2/8/2006  

Williston School District  1/25/2006  2/8/2006  

 

Legal Reference(s):  16 V.S.A. §1221 (Transportation of Students)  

16 V.S.A. §1161a (Discipline)  

16 V.S.A. §1162 (Suspension and Expulsion)  

Cross Reference(s): Transportation (F12)  

Student Conduct and Discipline (F1)  

 

************************************************************************************************************ 

 CODE F3   

 

TOBACCO PROHIBITION    

Policy   
It is the policy of the Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston 

and Champlain Valley Union) to provide a tobacco free environment for students, employees, and guests.  
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Guidelines   
The use of tobacco and tobacco products on school grounds is a violation of state law and is hereby prohibited. This ban extends to 

any student, employee, or visitor to the school and applies at all times, regardless of whether school is in session or not.  

 

The superintendent of schools (or designee) is responsible for informing students and employees of this policy, posting signs on 

school property, and providing notice in bulletins, programs, and announcements related to school events to visitors and those who are 

invited to attend school activities.  

 

Students who violate this policy will be disciplined under the school's disciplinary policy and procedures. Students in the possession 

of tobacco products and related materials will have this property confiscated by appropriate school personnel and may be referred to 

law enforcement authorities. Students who distribute tobacco products on school grounds may be subject to additional disciplinary 

action.  

 

Employees who violate this policy will be subject to disciplinary action following applicable employee policies and employment 

contracts.  

 

Others who use tobacco on school grounds will be informed of this policy and asked to comply. A person failing to comply will be 

asked to leave school grounds. A person who refuses to comply or to leave school grounds when requested to do so shall be referred to 

local law enforcement authorities.  

 

For purposes of this policy, "school grounds" means any property and facilities owned or leased by the school and used at any time for 

school related activities, including but not limited to school buildings, areas adjacent to school buildings, athletic fields, and parking 

lots including private vehicles located therein. This ban extends to all school-owned and operated vehicles.  

 

Extra Curricular Activities   
Students who violate this policy are subject to additional disciplinary actions as are defined in Extra-Curricular Activity Procedures.  

 

 

 

 

 

 

 

 

 

 

 

 

References:  16 VSA; Sec. 140  

13 VSA; Sec. 3705   

18 VSA; sec. 1741  

 

Cross Reference: School Sponsored Student Activities & Athletics - Co-Curriculars (F13) 

************************************************************************************************************ 

CODE F9   

Mandatory
1 
  

SUBSTANCE USE POLICY    

Policy 

It is the policy of the Chittenden South Supervisory Union and its members school districts (Charlotte, Hinesburg, Shelburne, 

Williston and Champlain Valley Union) that no student shall knowingly possess, use, sell, give or otherwise transmit, or be under the 

influence of any illegal drug, regulated substance, or alcohol on any school property, or at any school sponsored activity away from or 

within the school. 

 

It is further the policy of the district to make appropriate referrals in cases of substance use. School personnel will work in a 

coordinated manner to establish prevention, treatment, and support opportunities. The Principal, with the approval of the 

Superintendent, may determine the applicability of this policy for students in grades K-4.  

 

General Provisions   
It is a violation of this policy for any person to knowingly purchase, possess, use, sell, give, supply, or otherwise transmit, or be under 

the influence of any substance (as defined below), drug, or alcohol product on school property, or at any school-sponsored activity 

away from or within the school. The possession of devices or paraphernalia specifically or reasonably associated with alcohol or drug 

 Date Warned Date Adopted 

Chittenden South Supervisory Union  2/2/2007  2/15/2007  

Champlain Valley Union School District  2/2/2007  3/14/2007  

Charlotte School District  3/23/2007  4/3/2007  

Hinesburg School District  2/2/2007  2/15/2007  

Shelburne School District  2/2/2007  2/15/2007  

Williston School District  2/2/2007  2/15/2007  
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use is prohibited. Additionally, the refusal or failure of a student to “cooperate fully” as set forth in VII A. 4 and, “retaliation” as 

defined in VII A. 5, shall be deemed to be violations of this policy.  

 

When the school administration has sufficient information as a result of observation, information, or referral to suspect that a probable 

violation of this policy has occurred, the student(s) will be expected to cooperate fully with the administration. This may include, but 

is not limited to, removal of shoes, the emptying of pockets, pocketbooks, and/or backpacks. In such situations, the administration also 

reserves the right to inspect students’ lockers and cars parked on school premises. Such actions shall conform to appropriate legal 

standards. Failure on the part of the student to provide complete cooperation will constitute a violation of this policy and, for purposes 

of a consequence be treated as a possession violation. The principal reserves the right to contact a law enforcement agency in the event 

that the student fails to cooperate.  

 

It shall be a violation of this policy and other applicable District policies for anyone to retaliate in any way against any person who 

may or has participated or cooperated in the investigation of the above-defined violations. Retaliation includes, but is not limited to, 

verbal and physical threats, intimidation, assault and/or battery or an attempt to do any of the foregoing. Retaliation is a serious matter 

and it will constitute the basis for separate disciplinary action up to and including the expulsion of the student.  

 

Violations under this policy are cumulative in nature during a student’s total years of enrollment at the school without regard 

or limitation to individual school years.  
 

In all reported instances of a violation of this policy, the parent(s) or legal guardian will be notified by the school principal, or other 

appropriate personnel. The parent(s) or legal guardian will be requested to transport the student home. In no event will the student be 

permitted to leave the school without an escort. 

 

Definitions   
“Substance” means any illegal, controlled, and over-the-counter drugs, and alcohol products. It also includes, but is not limited to:  

a. Any abusable glue or aerosol paint, as defined by state or federal law, or any other chemical substance including, but not 

limited to, lighter fluid and reproduction fluid, for inhalation;  

 

b. Any prescription or non-prescription drug, medicine, or other chemical including, but not limited to, pain relievers, stimulants, 

diet pills, cough medicines and syrups, cold medicines, laxatives, stomach and digestive remedies, depressants, or sleeping pills, 

not taken in accordance with the provisions of school policy regarding the dispensing of medication.  

 

Drug means any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or any other controlled substance as defined 

by state or federal regulation or statute.
3 

 

 

“Paraphernalia” or “device” means any handmade or commercial gadget or tool that assists, or is used for, the intake of a substance. 

Examples include rolling paper, pipes, needles, and manipulated lab equipment.  

 

Substance use is the possession, use, sale, transmitting or being under the influence of any substance, drug, paraphernalia or device as 

defined by this policy, on any school property, or at any school sponsored activity away from or within the school.  

 

Substance abuse is the ingestion of substances, drugs and or alcohol in such a way that it interferes with a person’s ability to perform 

physically, intellectually, emotionally, or socially.
2 
 

 

Educational Program   
The Administration shall work with appropriate staff members to develop and conduct an alcohol and drug use educational program 

on a sequential basis from early childhood through grade 12 as required by Vermont law.
4
 The program shall be consistent with the 

Vermont Alcohol and Drug Education Curriculum Plan.
5
 If the school district is a recipient of federal Safe and Drug Free Schools and 

Communities Act
6 

funds, the ACT will be considered in the development of the alcohol and drug use educational program.  

 

Cooperative Agreements7 and Services   
In dealing with substance use cases, every effort will be made to promote responsible decision-making by the student involved and 

other students who are aware of another student’s substance use. The focus will be to encourage appropriate medical and/or 

psychological intervention by trained professionals. The Principal shall annually designate a member of the appropriate school support 

team such as a substance use team or member of the administration to be responsible for providing information to students and parents 

or guardians about outside agencies that provide substance use prevention services and to encourage the use of their services and 

programs when appropriate.  

 

The Supervisory Union and its schools have established a Student Assistance Program. Students, under the age of eighteen 

(18) who have been referred or who refer themselves to a counselor, may be seen individually by the counselor for purposes of 

substance use screening and consultation.  
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Referral and Consent   
Parental consent is not required for student participation in group programs conducted within the school that are educational in nature 

and designed to impart information and/or assist students in improving their sense of self-esteem. Such groups may be conducted only 

by trained professionals contracted by the school to perform such service or by trained school staff who have been approved by the 

administration to conduct such groups.
8
  

 

Further, parental consent is not required for referral to an outside substance use treatment program when a student who is twelve years 

of age or older is suspected of substance dependency, verified to have that dependency by a physician, and gives his or her own 

consent for treatment. See 18 VSA § 4226 “Minors; treatment; consent” which states in relevant part “If a minor of twelve years of 

age or older is suspected to be dependent upon regulated drugs…, or to be an alcoholic…and the finding of such dependency or 

disease or alcoholism is verified by a licensed physician, the minor may give his consent to medical treatment and hospitalization and 

in the case of a drug dependent or alcoholic person, non-medical inpatient or outpatient treatment at a program approved by the 

agency of human services to provide treatment for drug dependency or alcoholism if deemed necessary by the examining physician 

for diagnosis or treatment of such dependency or alcoholism…The consent of the parent or legal guardian or a minor consenting under 

this section shall not be necessary to authorize care as described above.
9
  

 

School Support Teams   
In each school the principal shall identify the appropriate school support team to act as a Substance Abuse Team or shall form a 

Substance Use Team which shall screen students who refer themselves and students who are referred by staff for suspected drug 

and/or alcohol use and/or use problems. The team will determine the need for further screening, education, counseling or referral for 

treatment in each case referred to it.
10

   In addition, the principal shall establish procedures for administering emergency first aid 

related to alcohol and drug use for the team to follow.
11

  

 

Staff Training   
The principal will work with appropriate staff to provide training necessary to ensure that teachers and health and guidance personnel 

are prepared to competently teach or provide other services required in the school’s alcohol and drug use prevention education 

program. Training will be designed to meet the requirements of State Board Rules or state law.
12

  The training will include a 

component explaining procedures that require immediate notification of the school administration by school staff of any violation of 

law, including the illegal possession or distribution of drugs or alcohol.
13

  

 

Community Involvement   
The Principal will work with school staff and community members to design and implement a program to inform the community 

about substance use issues and the programs and supports provided by the school to educate students about the dangers of alcohol and 

drug use and to assist students who are abusing alcohol or drugs.
14

  

 

Annual Report   
In a standard format provided by the Vermont Department of Education, the principal and his or her designee will submit an annual 

report to the Commissioner of Education describing substance abuse and use prevention education programs and their effectiveness.
15

  

 

 

Notification   
The principal shall ensure that parents and students are given copies of the standards of conduct and disciplinary sanctions contained 

in the procedures related to this policy, and are notified that compliance with the standards of conduct is mandatory. Notice to students 

will, at a minimum, be provided through inclusion of these standards and sanctions in the student handbook distributed to all students 

at the beginning of each school year or when a student enrolls in the school.
16

  

 

Prescription Drugs   
The administration and use of prescription medicines within the school will be handled in accordance with the District’s policy on 

medication.  

 

Consequences for Violations of Policy   
Students who are experiencing problems with alcohol and drugs are in need of assistance. A twofold approach, rehabilitation and 

discipline, provides an opportunity for both assistance and intervention to the individual student.  

The Administration, in consultation with other appropriate school personnel and resources, shall develop a plan that includes both of 

these consequences. All disciplinary measures in accordance with this policy will comply with due process requirements and, where 

appropriate, will be consistent with the rights of students with disabilities as reflected in the school’s discipline policy.  

 

Rehabilitative Action    
The rehabilitative action component requires the involvement of a substance use counseling program that provides evaluations 

and related services on an ability to pay fee scale and has the prior approval of the school administration. The student and the 
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parent shall sign a release permitting the outside agency to provide information to the school administration regarding the 

evaluation and participation in the prescribed program. Additionally, the school will be provided with a copy of written 

recommendations prepared by the outside agency prescribing a plan for the student. Demonstrated proof of successful 

participation or planned participation will be a condition of continued attendance or reinstatement, if continued attendance or 

reinstatement is permitted under the consequences by the administration. A meeting with parents, the student, guidance counselor, 

and the principal will be held to review the above-mentioned plan. Following the completion of the plan and recommendations, an 

evaluation shall be conducted to determine if further assessment or counseling is required. Counseling sessions or other treatment 

resulting from intervention and/or referral is the financial responsibility of the student and his/her parent(s) or legal guardian.  

 

Disciplinary Action    

Sale or Distribution      
A student found to have violated this policy by selling, supplying, giving, or otherwise transferring or attempting to sell, 

supply, give, or otherwise transfer or, a student who participates in any way in the sale, supply, or transfer, or attempted sale, 

supply, or transfer to any person any of the substances prohibited in this policy, or what the person represents or believes to 

be any of the substances prohibited in this policy, will be:  

 

1.  Suspended from school for 10 days, and the expulsion of the student will be recommended to the school board.  

2.  The school will notify appropriate law enforcement agencies.  

 

Purchase or Procurement  
A student found to have violated this policy by purchasing, or attempting to purchase or procure, or a student who 

participates in any way in the purchase or procurement or attempted purchase or procurement, of any of the substances 

prohibited in this policy, or a substance the person represents or believes to be any of the substances prohibited in this 

policy, will be:  

 

First Offense:     
1. Suspended from school for 10 days.  

2.  The student is subject to the consequences outlined in “Second Violation” of Possession or Under the Influence 

below.  

 

Second and Additional Offenses:     
A student found to have committed a subsequent violation of this section of the policy shall be:  

1.  Suspended from school for 10 days and the expulsion of the student will be recommended to the school board.  

2.  The school will notify appropriate law enforcement agencies.  

 

Possession or Under the Influence  
For a student found to have violated this policy by possessing, any of the substances prohibited in this policy or what 

the person represents or believes to be any of the substances prohibited in this policy; or a student found to be under 

the influence of any illegal drug, regulated substance, or alcohol product on school property, the consequences will be 

as follows: 

 

A.  First Violation:     
(1) Parents will be notified and the student sent home for the remainder of the day.  

(2) Meeting held with parent, student, administration, and other appropriate school personnel such as a guidance 

counselor to initiate rehabilitation requirements as described in part B., Rehabilitative Action.  

(3) Meeting held with parents, student, school personnel and administration, and a counselor from an outside 

agency to evaluate the student’s substance use. The focus of the meeting is the development of a plan to address 

the student’s substance use and dependency and ensure compliance with school policy.  

(4) If the rehabilitation requirements are not pursued, completed, or required information is not provided to the 

school, disciplinary action will be initiated including suspension and/or expulsion from school. 

B.  Second Violation    
(1) Parents will be notified and the student sent home for the remainder of the day.  

(2) Meeting held with parent, student, administration, and other appropriate school personnel such as a guidance 

counselor to initiate rehabilitation requirements as described herein.  

(3) Meeting held with parents, student, administration, and other appropriate school personnel such as a 

guidance counselor, and a counselor from an outside agency to evaluate the student’s substance use use. The 

focus of the meeting is the development of a plan to address the student’s substance use and dependency and 

ensure compliance with school policy.  

(4) The student is required to follow the plan developed at the meeting. Follow-up meetings as required.  

(5) The principal may require the student to submit to periodic drug testing as both a component of the plan 

developed in paragraph (3) above, and as a tool to monitor compliance with paragraph (4) above.  
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(6) If the plan is not followed, disciplinary action will be initiated including suspension and/or expulsion from 

school.  

C. Third and Additional Violations    
(1) Parents will be notified and the student sent home for the remainder of the day.  

(2) The student will be suspended from school for 10 days and the expulsion of the student will be 

recommended to the school board.  

(3) In addition to the above, the school will notify appropriate law enforcement agencies.  

 

Co-Curricular Activities    
Students who violate this policy while they are participating or engaged in one of the school’s co-curricular activities, are 

subject to additional disciplinary actions as defined by current school procedures or guidelines. Such disciplinary action shall 

be within the discretion, subject to review by the principal, of the coach or adult advisor. Any student who commits a second 

offense of this policy within the same season or activity period shall be ineligible to participate in or represent the school for 

the remainder of that season or activity period.  

 

Observations and Referrals  
The school administration will intervene in instances where any student(s) appear to possess, use, sell, give, supply, or 

otherwise transmit, or be under the influence of any illegal drug, regulated substance, alcohol or tobacco product on school 

property, or at any school-sponsored activity away from or within the school, or appear to have in their possession devices or 

paraphernalia specifically or reasonably associated with alcohol or drug use.  

 

School personnel who observe abnormal or erratic behavior of a student, which may be associated with being under the 

influence or substance use, will notify the school Administration. It is the responsibility of the principal to observe the 

student or direct the student to the administrative office for further action. 

 

In some instances, school personnel may observe over a period of time changes in the academic, social, or personal behavior 

of a student that may be related to substance use even though the student has not committed any known violation of this 

substance use policy. School personnel are encouraged to observe student behavior, which may signal a need for a referral to, 

and assessment by, a student assistance counselor or other appropriate school personnel. Staff members are not asked to label 

or diagnose student behavior, but rather to become aware and sensitive to problematic student behavior related to possible 

substance use.  

 

When a student recognizes that he/she has a problem with substance use and chooses to address this problem, the school 

district will cooperate as fully as possible with this student. Provided that no known violation of school policy has occurred, a 

student who is self-referred will receive assistance and support with this problem. The school will seek to create a climate by 

which a student may seek and receive education, referral, and/or counseling relating to the substance use problem. This will 

be provided without consequence provided the following conditions exist:  

 

A) There is no imminent or apparent threat of harm to self or others;  

B) The student has been referred or self-referred, and not caught in violation of school policies or the law; 

C) A commitment is made to abstain from further substance use and to cooperate with a counseling plan;  

D) The student and his/her parent(s) or legal guardian assumes the cost of assessment and counseling. 

 

 Date Warned Date Adopted 

Chittenden South Supervisory Union  5/2/2008  5/14/2008  

Champlain Valley Union High School  5/2/2008  5/14/2008  

Charlotte School District  5/28/2008  6/6/2008  

Hinesburg School District  5/2/2008  5/14/2008  

Shelburne School District  5/2/2008  5/14/2008  

Williston School District  5/2/2008  5/14/2008  

 

1This policy is required by 16 V.S.A. 1165(c) and SBE Rule 4212. The State Board rule requires that the policy include the elements 

contained in this model.  

i[2] Vermont State Board of Education Manual of Rules and Practices, Rule 4211  

ii[3] See definitions in 18 V.S.A. §4201; 41 U.S.C. §706(3); 21 U.S.C. §812.  

iii[4] 16 V.S.A. §131(9).  

iv[5] SBE Rule 4212.2 requiring that education program be consistent with this Plan.  

v[6] 20 U.S.C. §§7101 et seq.  
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vi[7] SBE Rule 4212.3.  

vii[8] This paragraph is recommended, but not required. Code F9: Substance Use Policy (Mandatory)  

viii[9] 18 V.S.A. §4226.  

ix[10] SBE Rule 4212.3D.  

x[11] SBE Rule 4212.3B.  

xi[12]SBE Rule 4213.2.  

xii[13] SBE Rule 4212.3C  

xiii[14] SBE Rule 4214 does not require this paragraph be included in the policy, though it does require that schools engage in 

community programs. This paragraph could be included in a procedure instead.  

xiv[15] SBE Rule 4215 does not require this paragraph be included in the policy, though it does require that the school’s annual report 

include information on substance use education programs. This paragraph could be included in a procedure instead.  

xv[16] Section not required by statute, but recommended.  

*Note: SBE Rule 4212.3B requires that each “…school district policy…establish procedures for administering first aid related to 

alcohol and drug use. The procedures will define the roles of the personnel involved.”  

 

Legal Reference(s): 20 U.S.C. §§7101 et seq. (Safe & Drug-Free Schools & Communities Act of 1994) 

   16 V.S.A. §909 (Drug & Alcohol Abuse Prevention Education Curriculum)  

16 V.S.A. 131(9) (Comprehensive Health Education) 

   16 V.S.A. §1045(b)(Driver Training Course) 

16 V.S.A. §1165 (Alcohol and drug abuse)  

18 V.S.A. §4226 (Drugs: minors, treatment, consent)  

   Vt. State Board of Education Manual of Rules and Practices §§4200 -4215) 

 

Cross Reference:  Student Conduct and Discipline (F1) 

   Search and Seizure (F3) 

   Interrogations or Searches of Students by Law Enforcement Officers or Other Non-School Personnel (F5)  

   Co-Curricular Activities (F13)  

 Tobacco Prohibition (F3) 

*********************************************************************************************************** 

CODE F20 

 

POLICY ON PREVENTION OF HARASSMENT OF STUDENTS    

Policy   
It is the policy of the Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston 

and Champlain Valley Union) to provide a safe and supportive school learning environment in which all students are treated with 

respect. This policy addresses incident(s) and/or conduct that occur on school property, on a school bus or at a school-sponsored 

activity, or incident(s) and/or conduct that does not occur on school property, not on a school bus or not at a school-sponsored activity 

but where direct harm to the welfare of the school can be demonstrated.  

 

A. Purposes  
Harassment is a form of unlawful discrimination that will not be tolerated. It is the policy of the Chittenden South Supervisory 

Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston and Champlain Valley Union) to prohibit the 

unlawful harassment of students based on race, creed, color, national origin, marital status, disability, sex, sexual orientation, and 

gender identity, to the extent required by law. In addition, retaliation is a form of unlawful discrimination that will not be tolerated. 

Consistent with these purposes, annually
1
, each school shall select two or more designated employees to receive complaints and 

shall publicize their availability in any publication of the school district that sets forth the comprehensive rules, procedures, and 

standards of conduct for the school
2
.  

 

It is the intent of the Chittenden South Supervisory Union and its member school districts to apply and enforce this policy in a 

manner that is consistent with student rights to free expression under the First Amendment of the U.S. Constitution. The purpose of 

this harassment policy is to prohibit conduct or communication that is directed at a person's protected characteristics as defined 

below and that is likely to substantially disrupt the educational learning process and/or access to educational resources, or create a 

hostile learning environment.  

 

The Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston and 

Champlain Valley Union) shall promptly and effectively address all complaints of harassment in accordance with the procedures 

established by this policy. In cases where harassment is substantiated, the school shall take prompt and appropriate remedial action 

reasonably calculated to stop the harassment. Such action may include a wide range of responses from education to serious 

discipline. Such serious discipline may include termination for employees and, for students, expulsion or removal from school 

property. Nothing herein shall be construed to prohibit punishment of a person for conduct which, although it does not rise to the 
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level of harassment as defined herein, otherwise violates one or more of the school's other disciplinary policies or codes of 

conduct.  

 

B. Definitions  
1. “Harassment”  

a. Harassment means an incident or incidents of verbal, written, visual, or physical conduct based on or motivated by a 

student's or a student's family member's actual or perceived race, creed, color, national origin, marital status, disability, sex, 

sexual orientation, or gender identity
3
 that has the purpose or effect of objectively and substantially undermining and detracting 

from or interfering with a student's educational performance or access to school resources or creating an objectively 

intimidating, hostile, or offensive environment.  

 

b. Harassment includes conduct as defined above and may also constitute one or more of the following:  

(1) Sexual harassment,
4
 which means conduct that includes unwelcome sexual advances, requests for sexual favors and other 

verbal, written, visual or physical conduct of a sexual nature when one or both of the following occur:  

(i) submission to that conduct is made either explicitly or implicitly a term or condition of a student's education, 

academic status or progress; or  

(ii) submission to or rejection of such conduct by a student is used as a component of the basis for decisions 

affecting that student  

 

(2) Racial harassment, which means conduct directed at the characteristics of a student's or a student's family member's actual 

or perceived race or color, and includes the use of epithets, stereotypes, racial slurs, comments, insults, derogatory remarks, 

gestures, threats, graffiti, display, or circulation of written or visual material, and taunts on manner of speech and negative 

references to cultural customs.  

 

(3) Harassment of members of other protected categories, means conduct directed at the characteristics of a student's or a 

student's family member's actual or perceived creed, national origin, marital status, disability, sex, sexual orientation, or 

gender identity and includes the use of epithets, stereotypes, slurs, comments, insults, derogatory remarks, gestures, threats, 

graffiti, display, or circulation of written or visual material, taunts on manner of speech, and negative references to customs 

related to any of these protected categories.  

 

2. “Complaint” means an oral or written report by a student or any person to an employee alleging that a student has been 

subjected to conduct that may rise to the level of harassment.  

 

3. “Complainant” means a student who has filed an oral or written complaint with a school employee or a student who is the 

target of alleged harassment in a report made by another person.  

 

4. “Designated employee” means an employee who has been designated by the school to receive complaints of harassment 

pursuant to subdivision 16 V.S.A. §565(c)(1).  

 

5. “Employee” includes any person employed directly by or retained through a contract with the school district, an agent of the 

school, a school board member/member of the board of trustees, a student teacher, an intern or a school volunteer. For purposes of 

this policy, “agent of the school” includes supervisory union staff.  

 

6. “Notice” means a written complaint or oral information that harassment may have occurred which has been provided to a 

designated employee from another employee, the student allegedly subjected to the harassment, another student, a parent or 

guardian, or any other individual who has reasonable cause to believe the alleged conduct may have occurred.
5 
 

 

7. “Retaliation” is any adverse action by any person against a person who has filed a complaint of harassment or against a person 

who assists or participates in an investigation, proceeding or hearing related to the harassment complaint. Such adverse action may 

include conduct by a school employee directed at a student in the form of intimidation or reprisal such as diminishment of grades, 

suspension, expulsion, change in educational conditions, loss of privileges or benefits, or other unwarranted disciplinary action. 

Retaliation may also include conduct by a student directed at another student in the form of further harassment, intimidation, and 

reprisal.  

 

8. “School administrator” means a superintendent, principal/head of school/technical center director or his/her designee.  

 

C. Reporting Student Harassment  
1. Student reporting: Any student who believes that s/he has been harassed under this policy, or who witnesses or has knowledge 

of conduct that s/he reasonably believes might constitute harassment, should promptly report the conduct to a designated employee 

or any other school employee.  
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2. School employee reporting: Any school employee who witnesses conduct that s/he reasonably believes might constitute 

harassment shall take reasonable action to stop the conduct and to prevent its recurrence and immediately report it to a designated 

employee. Any school employee who overhears or directly receives information about conduct that might constitute harassment 

shall immediately report the information to a designated employee. If one of the designated employees is the person alleged to be 

engaged in the conduct complained of, the complaint shall be immediately filed with the other designated employee or the school 

administrator.  

 

3. Other reporting: Any other person who witnesses conduct that s/he reasonably believes might constitute student harassment 

under this policy should promptly report the conduct to a designated employee.  

 

4. Documentation of the report: If the complaint is oral, the designated employee shall promptly reduce the complaint to writing in 

a harassment complaint form, including the time, place, and nature of the alleged conduct, and the identity of the complainant, 

alleged perpetrator, and any witnesses.  

 

5. False Complaint: Any person who knowingly makes a false accusation regarding harassment may be subject to disciplinary 

action up to and including suspension and expulsion with regard to students, or up to and including discharge with regard to 

employees. There shall be no adverse action taken against a person for reporting a complaint of harassment when the person has a 

good faith belief that harassment occurred or is occurring.  

 

D. Procedures Following a Report  
1. Notification:

6
 Upon receipt of a complaint of harassment the designated employee shall immediately inform the school 

administrator of the complaint. In addition, the designated employee shall immediately provide a copy of this harassment policy to 

the complainant and accused individual. If either the complainant or the accused individual is under the age of 18, his or her 

parent(s) or guardian(s) shall be: 1.) promptly notified that a complaint of harassment has been filed and provided with a copy of 

this policy; 2.) notified if an alternative dispute resolution method will be offered and, if it occurs, of the outcome of any such 

attempt; and 3.) notified in writing of the results of the complaint investigation. All notification letters shall be subject to state 

and/or federal laws protecting the confidentiality of personally identifiable student information. A school administrator may seek 

waiver of confidentiality rights of the accused in order to inform the complainant of any disciplinary action taken in cases where 

the school determined that harassment or other misconduct occurred.  

 

2. Investigation:
7
 Unless special circumstances are present and documented, such as reports to the Department for Children and 

Families (“DCF”) or the police, the school administrator shall, no later than one school day after the filing of a complaint with a 

designated employee, initiate or cause to be initiated, an investigation of the allegations. The school administrator shall assign a 

person to conduct the investigation; nothing herein shall be construed to preclude the school administrator from assigning 

him/herself or a designated employee as the investigator. No person who is the subject of a complaint shall conduct such an 

investigation. No later than five school days from the filing of the complaint with the designated employee, unless special 

circumstances are present and documented, the investigator shall submit a written initial determination to the school administrator. 

The report shall include a statement of the findings of the investigator as to whether the allegations have been substantiated, and as 

to whether the alleged conduct constitutes harassment. When the initial determination concludes that an accused student has 

engaged in harassment, the school administrator shall use his or her discretion to decide the appropriate disciplinary and/or 

remedial action. In cases where the investigation has identified other conduct that may constitute a violation of other school 

disciplinary policies or codes of conduct, the designated employee shall report such conduct to the school administrator for action 

in accordance with relevant school policies.  

 

All levels of internal review
8
 of the investigator’s initial determination, and the issuance of a final decision, shall, unless special 

circumstances are present and documented by the school district, be completed within 30 calendar days after the review is 

requested.  

 

3. Action on a substantiated complaint: If, after investigation, the school finds that the alleged conduct occurred and that it 

constitutes harassment, the school shall take prompt and appropriate disciplinary and/or remedial action reasonably calculated to 

stop the harassment and prevent any recurrence of harassment. Such action may include warning, reprimand, education, training 

and counseling, transfer, suspension, and/or expulsion of a student, and warning, reprimand, education, training and counseling, 

transfer, suspension and/or termination of an employee.  

 

4. Alternative dispute resolution:
9
 At all stages of the investigation and determination process, school officials are encouraged to 

make available to complainants alternative dispute resolution methods, such as mediation, for resolving complaints. The following 

should be considered before pursuing alternative dispute resolution methods: (1) the nature of the accusations, (2) the age of the 

complainant and the accused individual, (3) the agreement of the complainant, and (4) other relevant factors such as any disability 

of the target or accused individual, safety issues, the relationship between the target and accused individual, or any history of 

repeated misconduct/harassment by the accused individual. If an alternative dispute resolution is either not appropriate or is 
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unsuccessful, the school administrator shall initiate or cause to be initiated an investigation of the allegations in accordance with 

the timelines established in this policy.  

 

5. Appeal: A person determined to be in violation of this policy and subjected to disciplinary action under it may appeal the 

determination and/or the disciplinary action(s) taken in the same manner as other disciplinary actions, in accordance with the 

Chittenden South Supervisory Union and its member school districts’ (Charlotte, Hinesburg, Shelburne, Williston and Champlain 

Valley Union) discipline policy, applicable statutes, or collective bargaining agreements.  

 

6. Independent Review:
10 

A complainant may request an independent review if s/he: 1.) believes that the school did not correctly 

analyze the complaint and failed to conduct an investigation of the incident because the school believed the alleged conduct did not 

constitute possible harassment, 2.) is dissatisfied with the final determination following an investigation as to whether harassment 

occurred, or 3.) believes that although a final determination was made that harassment occurred, the school's response was 

inadequate to correct the problem. The complainant shall make such a request in writing to the superintendent of schools/head of 

school. Upon such request, the superintendent/head of school shall promptly initiate an independent review by a neutral person as 

described under 16 V.S.A. § 565(f), and shall cooperate with the independent reviewer so that s/he may proceed expeditiously. The 

review shall consist of an interview of the complainant and relevant school officials and a review of the written materials from the 

school’s investigation. Upon completion of the independent review, the reviewer shall advise the complainant and school officials 

in writing: 1.) as to the sufficiency of the school’s investigation, its determination, and/or the steps taken by the school to correct 

any harassment found to have occurred, and 2.) of recommendations of any steps the school might take to prevent further 

harassment from occurring. A copy of the independent review report shall be sent to the Commissioner. The reviewer shall advise 

the student of other remedies11 that may be available if the student remains dissatisfied and, if appropriate, may recommend 

mediation or other alternative dispute resolution. The independent reviewer shall be considered an agent of the school for the 

purpose of being able to review confidential student records. The costs of the independent review shall be borne by the local 

district. The Chittenden South Supervisory Union and its member school districts (Charlotte, Hinesburg, Shelburne, Williston and 

Champlain Valley Union) may request an independent review at any stage of the process.  

 

7. Retaliation: It is unlawful for any person to retaliate against a person who has filed a complaint of harassment or against a 

person who assists or participates in an investigation, proceeding or hearing related to the harassment complaint. A person may 

violate this anti-retaliation provision regardless of whether the underlying complaint of harassment is substantiated.  

 

 

E. Confidentiality and Record Keeping  
1. The privacy of the complainant, the accused individual, and the witnesses shall be maintained consistent with the district’s 

obligations to investigate, to take appropriate action, and to comply with laws governing the disclosure of student records or other 

applicable discovery or disclosure obligations.  

 

2. The Superintendent or school administrator shall assure that a record of any complaint, its investigation and disposition, as well 

as any disciplinary or remedial action taken following the completion of the investigation, is maintained by the school district in a 

confidential file accessible only to authorized persons. All investigation records, including but not limited to, the complaint form, 

interview notes, additional evidence, and the investigative report, shall be kept for at least six years after the investigation is 

completed.  

 

F. Reporting to Other Agencies  
When a complaint made pursuant to this policy includes allegations of child abuse, any person responsible for reporting suspected 

child abuse under 33 V.S.A. §4911, et seq. must report the allegation to the Commissioner of DCF. If the victim is over the age of 

18 and a report of abuse is warranted, the report shall be made to Adult Protective Services in accordance with 33 V.S.A. §6901 et 

seq.  

 

If a harassment complaint is made in a public school about conduct by a licensed educator that might be grounds under the State 

Board of Education Rules for licensing action, the principal shall report the alleged conduct to the Superintendent and the 

Superintendent shall report the alleged conduct to the Commissioner. If a harassment complaint is made in an independent school 

about conduct by a licensed educator that might be grounds under the State Board of Education rules for licensing action, the head 

of school is encouraged to report the alleged conduct to the Commissioner.  

 

Nothing in this policy shall preclude anyone from reporting any incidents and/or conduct that may be considered a criminal act to 

law enforcement officials.  

 

G. Dissemination of Information, Training, and Data Reporting  
1. Dissemination of Information.

12 
Annually, prior to the commencement of curricular and co-curricular activities, the school 

district shall provide notice of this policy and procedures to students, custodial parents or guardians of students, and employees. 

Notice to students shall be in age-appropriate language and include examples of harassment. At a minimum, this notice shall 
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appear in any publication of the school district that sets forth the comprehensive rules, procedures and standards of conduct for the 

school district.  

2. Training.
13

 The school administrator shall use her/his discretion in developing age-appropriate methods of discussing the 

meaning and substance of this policy with students to help prevent harassment. The school administrator shall implement training 

for school staff within the context of professional development to enable staff to recognize, prevent and respond to harassment.  

 

3. Data Gathering. Public school districts shall provide the Vermont Department of Education with data requested by the 

Commissioner.  

 

H. Alternative Complaint Process  
In addition to, or as an alternative to filing a harassment complaint pursuant to this policy, a person may file a harassment 

complaint with the Vermont Human Rights Commission or the Office for Civil Rights of the U.S. Department of Education at the 

addresses noted below:  

 

Vermont Human Rights Commission  

14-16 Baldwin Street  

Montpelier, VT 05633-6301  

(800) 416-2010 or (802) 828-2480 (voice)  

(877) 294-9200 (tty)  

(802) 828-2481 (fax)  

Email: human.rights@state.vt.us  

 

Office for Civil Rights, Boston Office  

U.S. Department of Education  

33 Arch Street, Suite 900  

Boston, MA 02110-1491  

(617) 289-0111 (voice)  

(877) 521-2172 (tdd)  

(617) 289-0150 (fax)  

Email: OCR.Boston@ed.gov  

 

Date Warned  Date 

Adopted  

Chittenden South Supervisory Union  11/29/2007  12/12/2007  

Champlain Valley Union School District  11/29/2007  12/10/2007  

Charlotte School District  3/29/2007  4/3/2007  

Hinesburg School District  11/29/2007  12/12/2007  

Shelburne School District  11/29/2007  1/16/2008  

Williston School District  11/29/2007  1/17/2008  

 

1 See 16 V.S.A. §565(c)(1).  

2 See Appendix A.  

3 Effective July 1, 2007, 1 V.S.A. §144 defines “gender identity” as “an individual’s actual or perceived gender identity, or gender-

related characteristics intrinsically related to an individual’s gender or gender-identity, regardless of the individual’s assigned sex at 

birth.”  

4 This statutory definition of sexual harassment describes only the “quid pro quo” form of sexual harassment that can occur between 

an adult and student. However, sexual harassment may also include student to student conduct as well as conduct that creates a hostile 

environment. 

5 See 16 V.S.A §14(c)(3). 6 See 16 V.S.A §14(a).  

7 See 16 V.S.A §565(b)(1)(E).  

8 An “internal review” is any procedure provided by the school through policy or practice ad is not the same as an “independent 

review” as described below. 

9 See 16 V.S.A. §565(b)(1)(C).  

10 See 16 V.S.A. §565(f).  

11 Such as those identified in Section VIII of this policy. 

12 See 16 V.S.A. §565(d).  

13 See 16 V.S.A. §565(d). 

mailto:OCR.Boston@ed.gov
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Legal References: 

  Title V, Section B, 504 of the Rehabilitation Act of 1973, 29 U.S.C. §794 et seq.;  

 Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d;  

 Title IX of the Educational Amendments Act of 1972, 20 U.S.C. §§1681 et seq.;  

 Family Education Rights Privacy Act; 20 U.S.C. 1232g;  

 Public Accommodations, 9 V.S.A. §§4500 et seq. ;  

 Education, Classifications and Definitions, 16 V.S.A. §11a (26);  

 Education, Harassment, Notice and Response, 16 V.S.A. §14;  

 Education, 16 V.S.A. §140(a)(1);  

 Education, 16 V.S.A. §166(e);  

 Education, Harassment and Hazing Prevention Policy, 16 V.S.A. §565;  

 Education, Discipline, 16 V.S.A. §1161a;  

 Education, Suspension or Expulsion of Pupils, 16 V.S.A. §1162;  

 Child Abuse, 33 V.S.A. §§4911 et seq.;  

 Adult Protective Services, 33 V.S.A. §6901 et seq., all as they may be amended from time to time.  

 Washington v. Pierce, 179 VT 318 (2005) 
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APPENDIX A  

Designated Employees  

 

The following employees of the Allen Brook School have been designated by the Chittenden South Supervisory Union to receive 

harassment complaints pursuant to this policy and 16 V.S.A. §565(c)(1):  

 

John Terko, Principal  

Allen Brook School, 497 Talcott Road, Williston, VT 05495  

802-878-2762  

 

Shari Carr, Planning Room Director  

Allen Brook School, 497 Talcott Road, Williston, VT 05495  

802-878-2762 ext. 5740  

 

The following employees of the Williston Central School have been designated by the Chittenden South Supervisory Union to 

receive harassment complaints pursuant to this policy and 16 V.S.A. §565(c)(1):  

 

Jackie Parks, Principal  

Williston Central School, 195 Central School Drive, Williston, VT 05495  

802-878-2762  

 

Eric Arnzen, Planning Room Director  

Williston Central School, 195 Central School Drive, Williston, VT 05495  

 802-879-5881  

 

The following employees of the Shelburne Community School have been designated by the Chittenden South Supervisory Union to 

receive harassment complaints pursuant to this policy and 16 V.S.A. §565(c)(1):  

 

John Bossange, Principal  

Shelburne Community School, 345 Harbor Road, Shelburne, VT 05482  

802-985-3331  

 

Allegra Miller, Principal  

Shelburne Community School, 345 Harbor Road, Shelburne, VT 05482  

802-985-3331 

 

The following employees of the Hinesburg Community School have been designated by the Chittenden South Supervisory Union to 

receive harassment complaints pursuant to this policy and 16 V.S.A. §565(c)(1):  

Bob Goudreau, Principal  

Hinesburg Community School, 10888 Rt. 16, Hinesburg, VT 05461  

802-482-2106  

 

Laura Smith, Special Education Coordinator  

Hinesburg Community School, 10888 Rt. 16, Hinesburg, VT 05461  

802-482-2106 ext. 285  

 

The following employees of the Charlotte Central School have been designated by the Chittenden South Supervisory Union to 

receive harassment complaints pursuant to this policy and 16 V.S.A. §565(c)(1):  

 

Sandy Jump, Principal  

Charlotte Central School, 408 Hinesburg Road, Charlotte, VT 05445  

802-425-2771  

 

Mike DiNicola, Opportunity Room  

Charlotte Central School, 408 Hinesburg Road, Charlotte, VT 05445  

802-425-2771 ext. 173  

 

The following employees of the Champlain Valley Union High School have been designated by the Chittenden South Supervisory 

Union to receive harassment complaints pursuant to this policy and 16 V.S.A. §565(c)(1):  

  

Robin Lauzon, Thomas Chittenden House Director  
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Champlain Valley Union High School, 369 CVU Road, Hinesburg, VT 05461  

802-482-7130  

 

 Connie Metz, Clarissa Nichols House Director  

Champlain Valley Union High School, 369 CVU Road, Hinesburg, VT 05461  

802-482-7160  

 

Dan Shepardson, Thaddeus Fairbanks House Director  

Champlain Valley Union High School, 369 CVU Road, Hinesburg, VT 05461  

802-482-7140  

 

Adam Bunting, Barbara Snelling House Director  

Champlain Valley Union High School, 369 CVU Road, Hinesburg, VT 05461  

802-482-7150  

 

Elizabeth Wardwell, Direction Center/Guidance  

Champlain Valley Union High School, 369 CVU Road, Hinesburg, VT 05461  

802-482-7137  

 

****************************************************************************************** 
CODE F21  

WEAPONS POLICY  
1. POLICY  

Chittenden South Supervisory Union is concerned with, and interested in, protecting the health, safety, and welfare of students, 

employees and visitors. The Board recognizes that school buildings, facilities, vehicles, grounds and other school property are best 

utilized in the educational process in the absence of threats to physical well-being and safety by individuals possessing weapons. It is 

further the intent of the Board to maintain a student discipline system consistent with the requirements of the federal Individuals with 

Disabilities Education Act, Section 504 of the Rehabilitation Act and the Vermont State Board of Education rules.  

 

2. CONDUCT PROHIBITED  

Possession and/or use of any dangerous or deadly weapon or facsimile (see “hoax device” defined in 3 g. below) of any dangerous or 

deadly weapon in any school building on school grounds or property are strictly prohibited. It is a violation of this policy for any 

person to make, issue, or communicate by any means, a threat that a dangerous or deadly weapon has been, or will be, placed or used 

on school grounds or property. This policy is in effect before, during, and after school, as well as at any school-sponsored activity. 

This policy does not apply to a law enforcement officer while engaged in law enforcement duties, or to weapons or facsimiles of 

weapons used in school-approved functions or ceremonies.  

 

3. DEFINITIONS  

A. “Dangerous or deadly weapon” means:  

1. Any knife, dagger, switchblade, or folding knife with a blade in excess of two inches. Any folding knife with a blade less 

than two inches, including a pocket knife and pen knife, shall be considered a dangerous or deadly weapon if it is used, 

threatened to be used, or possessed in a threatening manner, or with the intent to cause harm to any person.  

2. Any other weapon, device, instrument, material, or substance, whether animate or inanimate, which in the manner it is 

used or is intended to be used, is known to be capable of producing death or serious bodily injury.  

3. Weapons as defined in Section 921 of the Federal Gun-Free Schools Act, including the following: 

a. Any weapon (including a starter pistol) which will or is designed to or may readily be converted to expel a projectile 

by the action of an explosive, or by gas or air; b. The frame or receiver of any weapon described above;  

c. Any firearm muffler or firearm silencer;  

d. Any destructive device, including explosives, incendiaries, or poison gas, including but not limited to:  

(1) Bomb;  

(2) Grenade;  

(3) Rocket having a propellant charge of more than four ounces;  

(4) Missile having an explosive or incendiary charge of more than one-quarter ounce;  

(5) Mine; or  

(6) Similar device,  

Unless under the supervision of a teacher and used as part of the curriculum.  

e. For purposes of application and enforcement of this policy, a B-B gun, pellet gun, or similar device is considered a 

weapon;  

f. Any combination of parts either designed or intended for use in converting any device into any destructive device 

described in the two immediately preceding examples and from which a destructive device may be readily assembled.  
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g. A hoax device, defined as any device so designed, assembled, fabricated, or manufactured as to convey the physical 

appearance of an explosive or incendiary bomb, or the physical appearance of any of the devices enumerated in 

subdivisions (a)-(f) of Division 1 of this section, which is lacking an explosive or incendiary charge.  

 

B. “School grounds or property” means: facilities, buildings, fields and grounds areas; vehicles owned, leased, or used by 

Chittenden South Supervisory Union to transport students to and from school or school activities; parking lots (including vehicles 

in the parking lots); or any other setting, which is under the permanent or temporary supervision and/or control of Chittenden 

South Supervisory Union.  

 

4. SANCTIONS 

 A violation of the terms of this policy will require that the following disciplinary action be initiated, in addition to possible legal 

action:  

A. The student, individual and/or staff member, who is in possession of a “dangerous or deadly weapon,” shall be referred to a 

law enforcement agency. 

B. The “dangerous or deadly weapon” will be confiscated.  

C. The student and/or staff member may be suspended until a school board hearing can be conducted. (Following due process 

procedures, as set forth in the School District Policy for Student Conduct and Discipline, in Collective Bargaining Agreements for 

teachers and in Employee Handbooks for classified staff.) 

D. A student found by the Board after a hearing to have violated the provisions of this policy shall be expelled for at least one (1) 

calendar year. However, the Board may modify the expulsion on a case-by-case basis, when it finds circumstances such as, but  

not limited to: 

1. The student was unaware that he/she had brought a weapon to school;  

 2. The student did not intend to use the weapon or threaten or endanger others;  

 3. The student is disabled and the misconduct is related to the disability; 

 4. The student does not present an ongoing threat to others; and 

 5. A lengthy expulsion would not serve the best interests of the student. 

 

5. REPORTS TO THE STATE 

 As required by state law, the Superintendent shall annually provide the Commissioner of Education with descriptions of the 

circumstances surrounding expulsions imposed under this Policy, the number of students expelled, and the type of weapons involved.  

 

6. AIDING OTHER STUDENTS 

A student who in any way encourages another student to bring weapons to school also endangers the safety of others. Chittenden 

South Supervisory Union expressly prohibits any such action. No student shall knowingly or willfully cause, encourage, or aid any 

other student to possess, handle, or transmit any of the weapons or facsimiles of weapons listed above. No student shall knowingly or 

willfully cause, encourage, or aid any other student to make, issue, or otherwise communicate by any means, a threat that a dangerous 

or deadly weapon has been, or will be, placed or used on school grounds or property. A student found to have violated this provision 

of the policy by causing, encouraging, aiding, etc. another student, shall be expelled for at least one (1) calendar year and treated in 

accordance with the provisions of Section 4, Sanctions.  

 

Original Date of Adoption:  6/16/04 

Revised Date of Adoption:  5/9/07 

Date Warned:    4/27/07 

 

Legal Reference(s):  16 V.S.A. §1166 (State law pursuant to Federal Law) 

13 V.S.A. §§4004, 4016 (Criminal offenses) 

 20 U.S.C. § 8921(Gun Free Schools Act of 1994) 

18 U.S.C. §921 (Federal definition of firearms) 

20 U.S.C. §§1400 et seq. (IDEA) 29 U.S.C. §794 (Section 504, Rehabilitation Act of 1973) 

Vt. State Board of Education Manual of Rules & Practices, §§4311, 4312 

 

 Cross Reference(s): Interrogations or Searches of Students (F5) 

Search and Seizure (F4) 

Student Conduct and Discipline (F1) 

 

 


